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Position Description 
Engineering Cadet   

POSITION DETAILS 
T I T LE  Engineering Cadet  

RE POR TS  T O  Team Leader Network Operations  

LO CA T ION  Civic Centre, Commerce Street, Whakatāne 

DATE  November 2022 

D IRECT  REP OR TS  Nil 

F INANCI AL  DELEG AT IO N  Nil 

AUTHO RI TIE S  Nil 
 

PURPOSE OF POSITION 
The primary purpose of this role is for learning and development of civil engineering knowledge and skills.  The 
knowledge and skills are to enable the Engineering Cadet to provide efficient and effective primary support to the 
Road Networks Operations Team and secondary support to the wider Transportation team as required. Additionally, 
a requirement of the role is the ongoing participation in Civil Engineer training, and completion of the NZ Diploma in 
Civil Engineering. 

 

KEY ACCOUNTABILITIES 
KEY RESULT AREAS EXPECTED OUTCOMES / PERFORMANCE INDICATORS 

VA LUES   The best interest of the organisation are represented at all times ensuring Council values 
are reflected in behaviours and professional delivery of role.  

TEC HN IC A L  SUP POR T   Efficient and effective support is provided as directed to the Network Operations Team, as 
required, including but not limited to: 

- Undertaking duties as directed by the Team Leader Network Operations 
- Generate, maintain and update reports from roading databases as required 

 
Support and assistance is provided to the wider Transportation Team as required. 
 
All data is accurately recorded in appropriate corporate data systems as required. 

RE LAT IO NS HI P  

MA NA GE MENT  
Internal and external relationships are effectively managed and maintained that ensure 
collaborative and positive working relationships. 
 

Promote a positive, engaged team culture by being a proactive team member that 
positively represents both the team and Council at all times. 

    

Key stakeholders and customers receive high quality responses to feedback or 
correspondence in a timely manner that consistently reflect Council’s objectives to promote 
the Whakatāne District. 
 
Cultural protocols and safety practices are observed to support initiatives, consultation and 
relationships with Iwi.    
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PER SON A L 

DEVE LO PME NT  
Attend and actively participate in all relevant training required to competently progress and 
attain the NZ Diploma in Civil Engineering, including but not limited to: 

- Register with the appropriate ITO and commit to completion of all required 
coursework. 

- Attend all block courses and required training programmes. 

- Successfully complete all learning modules seeking support and advice as required 
from colleagues. 

Undertake additional training in all aspects of roading management, as required. 

HE A LT H ,  SAFET Y AND 

WE LLBE IN G  
Council’s documentation and procedures are understood and implemented to ensure risks 
to health and safety of those in the workplace are eliminated and / or controlled. 
 
All work-related hazards, incidents and accidents are accurately reported and any follow up 
corrective actions are implemented. 
 
Support is provided, as required, to the Health & Safety Advisor to complete internal audits, 
assessments, and investigations. 
 
Health and Safety training is regularly attended and certification, as required, is current. 
 
Active worker participation and engagement in Council’s health, safety and wellbeing 
practices and projects. 

C IV I L  DEFEN CE  Assist with Emergency events as instructed. 

 

Attend relevant training as required.  

ADD IT IO NA L DU T IES  Complete other duties that may be required  
 
 
 
 

KEY RELATIONSHIPS 
EXTERNAL INTERNAL 

▪ Public 
▪ Consultants and Contractors 
▪ Iwi 
▪ Other local and territorial authorities  
▪ Community Boards 
▪ Other Government and Non-Government 

Organisations 

▪ Manager, Transportation 
▪ Transportation Team members 
▪ Other staff and managers within the Infrastructure 

Group 
▪ All other staff within Council 
▪ Council elected members 
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PERSON SPECIFICATION 
QU A L IF I CA T ION S  AND 

P ROFES SI ON A L 

M EM BER SHI P  

NCEA Level 2, and a minimum total of 48 credits at level 2 in four subjects including 
at least 12 credits in mathematics (preferably achievement standards in algebra, 
calculus or trigonometry). 

EX PER IENCE  Demonstrated experience in computer software programmes including Microsoft 
Office including Excel, Word, PowerPoint and Outlook. 

KNO W LEDGE ,  S K I LLS  AND  

A T TR IBU TES  
High attention to detail, excellent time management and ability to work 
unsupervised, process focussed with strong emphasis on accuracy and continuous 
improvement. 
 
Able to influence decisions confidently with good interpersonal and communication 
skills, respects others and maintains confidentaility, strong team player, flexible and 
willing to support others. 
 
Solution focused, shows initiative and inspires commitment to achieve outcomes, 
understands the need for key relationships, acts with honesty, transparency and 
empathy for people and communities. 
 
Excellent decision making and problem-solving ability, can confidently analyse and 
apply key information with good judgement and takes accountability. 
 
Comfortable and competent with information technology. Ability to pick up and learn 
new digital platforms and progcesses 

OVER ALL  Has no previous or current medical conditions, which would affect the ability to 
perform the duties described in the job description. 
 

Full clean current drivers licence. 
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