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Position Description 
PROJECT PLANNER – Three Waters Consent 

Replacement Programme  

POSITION DETAILS 
T I T LE  Project Planner - Three Waters Consent Replacement Programme 

RE POR TS  T O  Manager Policy, Planning & Consents Compliance 

LO CA T ION  Whakatāne District Council offices  

DATE  July 2024 

D IRE CT REP OR TS  Nil 

F IN AN C IA L DE LE GA T ION  Nil 

 

PURPOSE OF POSITION 

The Project Planner is responsible for preparing and submitting resource consent applications at the regional and 
district levels, following Council policies and the planning frameworks, to support the successful delivery of the 
Three Waters Consent Replacement Programme.  

Key responsibilities include leading the replacement of specified municipal water take consents by assessing 
planning requirements, offering planning guidance to project teams, commissioning technical work as needed, 
facilitating stakeholder engagement, and preparing or reviewing resource consent applications. Engaging closely 
with Tangata Whenua and other essential stakeholders is crucial to this role. 

Additionally, the Project Planner collaborates with other members of the Three Waters Consents Replacement 
Programme and provides planning and project support within the programme, as necessary. 

 

KEY ACCOUNTABILITIES 
KEY RESULT AREAS EXPECTED OUTCOMES / PERFORMANCE INDICATORS 

VA LUES  The best interest of the organisation is represented at all times ensuring Council values 
are reflected in behaviours and professional delivery of role.  

RE SOUR CE 

MA NA GE MENT  

PLA NN ING  

Undertake planning assessments against Regional and District planning documents for 
projects within the Three Waters Consent Replacement Programme.  

Provide accurate, consistent and timely planning information and advice to the 
programme team and wider Council staff, in relation to the Three Waters Consent 
Replacement Programme.  

Work with Council planners to ensure that the most up to date District Plan knowledge 
and best practice for resource consent applications are applied to the planning and 
preparation of Council’s Three Waters Consent Replacement Programme resource 
consent applications. 

Liaise with relevant Regional Council staff, both consents and technical, to ensure that the 
most up to date regional planning knowledge and best practice for resource consent 
applications are applied to the planning and preparation of Council’s Three Waters 
Consent Replacement Programme resource consent applications. 

Keep the Manager Policy, Planning and Consent Compliance and Three Waters Consent 
Replacement Programme Manager informed on project progress, risks or issues. 
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PRE PA RA T ION  OF  

RE SOUR CE CON SEN T 

AP P LI C AT IO NS  

Prepare resource consent applications for Council to both the Bay of Plenty Regional 
Council and Whakatāne District Council to ensure timely replacement of specified water 
take consents. 

Identify specialist reports and advice, where required, for Council resource consent 
applications, commissioning and managing specialist reports and advice to ensure 
resource consent applications are able to be prepared in line with project timelines. 

Manage and lead Council’s resource consent applications ensuring they are of a high 
standard, are completed accurately and consistently, and meet applicants’ statutory 
obligations.  Ensure no resource consent applications are rejected under section 87 of 
the Resource Management Act and further information requests under section 92 of the 
Resource Management Act are received only for matters that could not have been 
anticipated. 

Assist in preparing evidence for Council and Environment Court Hearings and oversee the 

preparation of independent expert evidence to ensure it is accurate, clear, and submitted 

on time. 

HE A LT H ,  SAFET Y AND 

WE LLBE IN G  
Ensure Council’s documentation and procedures are understood and implemented to 

ensure risks to health and safety of those in the workplace are eliminated and / or 

controlled. 

Accurately report all work-related hazards, incidents and accidents and implement any 

follow up corrective actions. 

Provide support, as required, to Health and Safety staff and General Manager to complete 

due diligence audits and other internal audits, assessments, and investigations. 

Regularly attend Health and Safety training, ensuring certification is current, as required. 

Ensure active worker participation and engagement in Council’s health, safety and 

wellbeing practices and projects. 

ADD IT IO NA L DU T IES  Provide planning and project support for the wider Three Waters Consent Replacement 

Programme as required to assist in its successful delivery. 

Assist with emergency management events as instructed and attend relevant training in 

Civil Defence as required. 

Attend relevant training, as required. 

Complete other duties that may be required, in agreement with the Manager Policy, 

Planning and Consent Compliance and Three Waters Consent Replacement Programme 

Manager. 

 
 

KEY RELATIONSHIPS 
EXTERNAL INTERNAL 
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Potentially affected parties and submitters 

Iwi, Hapū and Whānau  

Bay of Plenty Regional Council and other territorial 

authorities 

Resource Management Professionals 

Government Agencies 

Technical and Legal Professionals 

Other consultants 

Policy, Planning and Consents Compliance Team 

Three Waters Team 

Resource Consent Team 

Strategic Māori Partnership Team  

Elected Members 

Other Council staff, as required 

 

PERSON SPECIFICATION 
QU A L IF I CA T ION S   A bachelor’s degree in planning, resource management or other relevant field. 

EX PER IENCE  Minimum of 3 years recent experience as a consent’s planner. 

Demonstratable regional level planning applications/consents experience including 

discharge, infrastructure, and water takes. 

Experience working in the local government environment and knowledge of the Bay of 

Plenty area. 

KNO W LEDGE ,  S K I LLS  AND  

A T TR IBU TES  

Has strong knowledge of the Resource Management Act and all statutory obligations. 

Knowledge of preparing evidence for Council Hearings and the Environment Court. 

Knowledge of District Plans. 

Demonstrates excellent organisational and time management skills. 

Demonstrates strong communication skills. 

Understand the Treaty of Waitangi and its implication to resource management issues. 

OVERALL  Has no previous or current medical conditions, which would affect the ability to 

perform the duties described in the job description.  

Able to work overtime and weekends should this be required.    

Have a full clean current drivers’ licence.  

 
 

 

I, ____________________________________________________________ agree and accept the duties and responsibilities 
captured in this position description. 
 
 

___________________________________                                                       _______________________ 
Employee signature                                            Date 
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