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Position Description 
ECONOMIC DEVELOPMENT SENIOR ADVISOR  

POSITION DETAILS 
T I T LE  Economic Development Senior Advisor 

RE POR TS  T O  Manager Tourism and Economic Development 

LO CA T ION  Whakatāne District Council offices  

DATE  April 2025 

D IRE CT REP OR TS  Nil 

F IN AN C IA L DE LE GA T ION  $15,000 

 

PURPOSE OF POSITION 
To lead and support the development and delivery of strategic initiatives that foster a vibrant, inclusive, and 
sustainable economy within the Whakatāne District. The Economic Development Senior Advisor plays a leadership 
role in identifying opportunities, delivering impactful programmes, and working with iwi, business, government, and 
community stakeholders to improve the district’s economic wellbeing.  A focus is enabling inclusive development, 
supporting local business and industry, analysing and leveraging the district's unique strengths, including its cultural, 

environmental, and community assets. 
 

KEY ACCOUNTABILITIES 
KEY RESULT AREAS EXPECTED OUTCOMES / PERFORMANCE INDICATORS 

VA LUES  The best interest of the organisation is represented at all times ensuring Council values 
are reflected in behaviours and professional delivery of role.  

STRA TE GI C PLA NN ING  Support the development and implementation of Council’s economic development 
strategy, action plans, and aligned initiatives. 

Support the implementation of the regional economic development strategy 

Provide high-level policy advice to support informed decision-making and long-term 
planning. 

Identify and scope opportunities for strategic investment, regional collaboration, and 
innovation. 

STAKE HOLDE R AND 

I NDUS TR Y 

EN GA GE MENT  

Support strong relationships with iwi, hapū, business leaders, investors, central 
government agencies, and community organisations. 

Support Māori economic development and ensure alignment with Te Tiriti o Waitangi 
principles. 

Represent Council in regional, national, and sector forums to promote the district’s 
economic priorities. 

Coordinate the funding agreements and sponsorships with external agencies. Eg EPIC 

Support business networking events through Chamber of Commerce, EPIC and other 
industry forums. 

Maintain a business, government contacts and stakeholder database for consultation, 
events, newsletters and relationships 
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PR OGR A MM E A ND 

P RO JE CT  DEL IVER Y  
Design and manage economic development projects, including feasibility studies, 
business cases, and external funding proposals. 

Coordinate business support initiatives that encourage entrepreneurship, workforce 
development, and sector growth. 

INS IG HTS  AND  

RE PO RT IN G  
Monitor economic trends, industry data, and emerging opportunities across the district 
and region. 

Prepare high-quality reports, briefings, and presentations for internal and external 
stakeholders to support key projects and opportunities. 

Provide thought leadership and contribute to strategic foresight activities. 

Identify initiatives that promote business development, employment growth, talent 
attraction and support their implementation. 

D IS TR IC T GR OW T H 

STRA TE GY  
Support the implementation of the Growth Strategy programme. 

PR OJEC TS  Support the delivery of the Tourism, Town Centre and Infrastructure plans and projects. 

HE A LT H ,  SAFET Y AND 

WE LLBE IN G  
Ensure Council’s documentation and procedures are understood and implemented to 

ensure risks to health and safety of those in the workplace are eliminated and / or 

controlled. 

Accurately report all work-related hazards, incidents and accidents and implement any 

follow up corrective actions. 

Provide support, as required, to Health and Safety staff and General Manager to complete 

due diligence audits and other internal audits, assessments, and investigations. 

Regularly attend Health and Safety training, ensuring certification is current, as required. 

ADD IT IO NA L DU T IES  Assist with emergency management events as instructed and attend relevant training in 

Civil Defence as required. 

Attend relevant training, as required. 

Complete other duties that may be required, in agreement with the line Manager. 
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KEY RELATIONSHIPS 
EXTERNAL INTERNAL 

▪ Local businesses and industry representatives 
▪ Iwi and hapū partners 
▪ Regional Economic Development Agencies (e.g., 

Toi EDA) 
▪ Central government departments (e.g., MBIE, 

Kānoa, NZTE) 
▪ Educational and training institutions 
▪ Community groups and NGOs 
▪ Chamber of Commerce 
▪ EPIC 

▪ Tourism and Economic Development Manager 
▪ Marketing and Events teams 
▪ Strategy, Policy, and Planning teams 
▪ Communications and Engagement team 
▪ Executive Leadership Team and Elected Members 
▪ All staff 

 

PERSON SPECIFICATION 
QU A L IF I CA T ION S   Degree in economic development, planning, business, public policy, or a related 

discipline. 

EX PER IENCE  At least 3 years’ experience in economic development, local or central government, 
or a relevant field. 

Proven track record of developing and delivering strategic initiatives and 
collaborative projects. 

KNO W LEDGE ,  S K I LLS  AND  

A T TR IBU TES  
Strong analytical and strategic thinking capabilities. 

Excellent relationship management and facilitation skills. 

Demonstrated experience working in partnership with iwi and supporting Māori 
economic development. 

Project management and report writing proficiency. 

Strong understanding of economic development trends, drivers, and local 
government functions. 

PER SON A L AT TR IBU TES  Culturally competent and committed to working in partnership with Māori. 

Results-oriented and proactive with a high degree of initiative. 

Adaptable and collaborative, with strong interpersonal skills. 

Passionate about regional development and community wellbeing. 

OVERALL  Has no previous or current medical conditions, which would affect the ability to 
perform the duties described in the job description. 

Able to work overtime and weekends should this be required.   

Full clean current drivers’ licence. 
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I, ____________________________________________________________ agree and accept the duties and responsibilities 
captured in this position description. 
 
 

 
___________________________________                                                       _______________________ 
Employee signature                                            Date 
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